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Tutorial: Uploading Your Diamond Inventory

OVERVIEW

In this section, you can:

Add a single diamond to your inventory

Add a matched pair to your diamond inventory

Upload your inventory using an excel file

Upload via FTP Transfer

Edit or delete existing inventory

Extend expiration date on diamond inventory

Reinstate expired diamonds

Add pictures or certificates to your uploaded inventory
Create a zip file for your diamond images & certificates

10. Learn about diamond file upload formats and requirements
11. Learn about parcels File Upload Formats and Requirements

Description:

WoOoNOURWNE

support@polygon.net

Need Help: . .
P 1-800-221-4435 (select ‘3’ for Support in the menu options)
Useful Tips:
o Update / extend your diamond inventory once a week to ensure your diamonds will not expire — all diamonds expire automatically
after 8 days.
o Add pictures of your certificates to your inventory, making the item more attractive to potential buyers
o Add the stone location to ensure your item will not be missed in a customer’s search
o Keep your inventory up to date; make sure you have correct pricing and delete items that have been sold
o Putin as much information as you have to avoid answering the same questions time after time
HOW TO

1. Add a single diamond to your inventory

e Go to “My Account”
e Go to “Inventory”
e Inthe diamonds section, click on “Add Single Item”

My Account (6) Forums Marketplace Auction Diamom:ls.:EE Jewelry Colored Stones Watches Trade Directory Q

Inbox {6) Inventory Profile Connections {0) Feedback Invoicing {0} Preferences ||E Message| | E-l New Topic | | ?l Post Ad |
My Inventory
Diamonds [Manage/Edit] Watches [ManageiEdit] Selling Tools

Active: 15 Expired: 0 Active: 0

My Images

Advanced Search

Add Single tem

7 Upload From File
Manage Virtual Inventory Access

Advanced Search

Add Single ttem

Tuterials

Upload From File Inventory Settings

Listed Currency
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e Fill in the template with as much information as you can

TRAINING MATERIAL

o You must fill in the required information section to add a diamond

o When adding prices do not include the $ or commas, these will be added for you. You can use up to 2 decimal points
in the price.

o Add certificate and additional images if possible
o Use Browse or Choose images to upload pictures from computer
o Use Select to use images already uplaoded into Polygon

o Weight must include a decimal point and can take up to four (4) decimal places. Don't use the word "carat" or any
abbreviation, just a number including a decimal point (Examples: .45, 0.93, 1.29, 2.0103).

o Lab Grown stones can be added under Producing Lab
o Choose OTHER to add your diamond to the lab frown section

e C(Click “Add Single Diamond” and your item will be available to members in 1-3 minutes

GUARANTEED AVAILABLE ITEMS MUST BE SOLD AS SUCH

By listing a Guaranteed Available item, the seller must be willing to sell to all Polygon members (and be willing to accept
COD orders). The seller is committed to managing his guaranteed available listings and updating them immediately. If a
stone is displayed as guaranteed available on Polygon, it cannot be listed as guaranteed available anywhere else. If a
dispute arises, the seller must be willing to allow Polygon to contact their customers to confirm receipt of a stone in the
case of a dispute. The only exception Polygon will make Is if the stone was sold within the last hour.

POLYGON EXCLUSIVE ONLY DIAMONDS WILL APPEAR ONLY ON POLYGON

Offers to sell listed as Polygon Exclusive, including database listings, will only appear online via the Polygon website. If a
Polygon Exclusive item is found to be on any other website, the seller understands they will be subject to penalties
outlined in the enforcement of rules.

*If you come across a Polygon Exclusive stone on another website, please advise HQ immediately.
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TRAINING MATERIAL

Add Single Diamond

Upload From a File | Add Matched Pair Manage and Edit

These ltems are
required and must
be filled in to add

the diamond

Certificate Identification

If your diamond has been cerified

| Required Information |

Coratweignt |

=se Certificate Information

Reverse Filters |

Manage Virtual Inventory Access

labs in the United States, we may be able to automatically fill in most fields. Just specify the lab and cerificate 1D,

Price must be
numerical, do not

add 5 or commas

Polygon CeriNet

Price per Carat|

ca[ ]

Optional Information

Add Single Diamond|

Browse to find an image

| usp|

s E—

@ [] My InventoryPower

Use Select if the image
has previously been
uploaded to Polygon

e —] Brand| v
on your computer
Certimage (7] Choose from nal Image Choose from My images |
NO o [ NO il [ [Select
- Upload image - Upload image
Image Image
9 |_E Browse. . 9 Browse. ..
(ipg. .gif. .png, bmp. fif) (dpg. -gif, .png, bmp, fif)
Remove Remove
Fancy Color Information
Main | hl | Intensity Overtone |:|
Dimensions | | x [ | = [ | Enhancement Type [ Clarity Pmducing Lab | v||
EnhancedFracture Filled
Depth% [ | ] Golor Enhanced
[C]HPHT Process Specify lab grown
Table % | 1o Polygon Exclusive -
I [] Laser Drilled stones here
Check this box if the [ iradiated

stone will only be
listed on Polygon

Girdle Thinnest
Girdle %
Crown Angle

Pavilion Angle

Girdle Thickest

Girdle Cond
Crown %

Pavilion %

ition

When you are done click here to
add the stone. It will show up in

Culet Size Culet Condition
symmetry
Fluorescence Fluorescence
Intensity Color
Availability | w |Lot#|
Remarks ‘ |
Stone Location Country | v|
Stone Location State Prowv |:|
Add Single Diamond
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the database in 3-5 minutes
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2. Add a matched pair to your diamond inventory

TRAINING MATERIAL

e Go to “My Account”
e Go to “Inventory”
e In the diamonds section, click on “Add Single Item”

e C(Click on “Add Matched Pair” at the top of the page

3 My Account (6) Forums Marketplace Auction Diamonds Jewelry Colored Stones Watches Trade Directory Q

Inbox (6) || Inventory | Profile | Connections(0) | Feedback J Invoicing (0) J Preferences B Message| |[S) ew Topic v | (5] PostAd v |
My Inventory
Diamonds [Manage/Edit]  Watches [Manage/Edit] [ Selling Tools
Active: 15 Expired: 0 Active: 0 My Images
Advanced Search Advanced Search Tutorialz

*| Add Single ftem

/4 Upload From File
Manage Virtual Inventory Access

Add Single kem

Upload From File Inventory Settings

Ligted Currency

Inbox (0) Inventory Profile Connections (0) Feedback Invoicing (0) Preferences |EMESS&QE| |E| Topic | |?| Buy/Sell

User Guide

Click here to add a
Matched Pair. This can be
found after click on Add a
Single ltem

Diamonds - Manage and Edit

Add Matched Pair

Print this P
Add Single ltem | Upload From a File | &=}, Print this Page

Search My Inventory Actions on Checked Items sort By [Weight (Cts) | Then [Weight (Cts) v

Stock #
|
Shape Stock #
| v

Carat Weight
[Min | [Max | Results per page

| Delete] [Extend Expiration] | More actions v ) ascending ® Descending

Cts/l Clar!
Shp Cir

Mo ltems found in your Inventory.

$iCt Total$ Dep Thi Dim Avl Lab Days

Calor
[Max ~|[Min v|

Clarity
[Max | [Min v|

[ Search | [ Clear |

e Fill in the template
o You must fill in the required information section
o When adding prices do not include the S or commas, these will be added for you. You can use up to 2 decimal
points in the price.
o Add pictures if possible
o Weight must include a decimal point and can take up to four (4) decimal places. Don't use the word "carat" or
any abbreviation, just a number including a decimal point (Examples: .45, 0.93, 1.29, 2.0103).

o Indicate if the stones can be purchased seperately or only as a pair
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Choose if the stones can be
sold separately or only as a
pair

Are these two stones @ vaes () No
separable?

Diamond A

|| Diamond B

Carat Weight |:| Shape

color [@ ]
clry (A V]

Poar ]
Price per |:| USD

Carat

Fancy Color Information

S —
overtone [ |

Optional Information

e —
Cut Grade

socks [

L —

S —

Brand | v |
Cert Image (2
Choose from My images
No |
image OR |Sel_ect|_
Upload image
Choose File | No file chosen
Remove (jpg. .gif, png, bmp, tif)

Additional Image

Choose from My images

No

image OR ISBl_edl

Upload image

Remove (jpo. .oif._png, bmp, tif)

("] © Polygon Exclusive

S —

Choose File | No file chesen

e —

Dimensions | | | |
Enhancement |
Type | |_| Clarity Enhanced/Fracture
Filled

[_] Color Enhanced
[] HPHT Process
|| Laser Drilled

[ Irradiated

Tutorial // Uploading your Diamond Inventory

Carat Weight l:' Shape

b

color [w]  piseper [ usD
Carat
e R L e—

This information must be filled for both

Diamond A and B to be added

C—
overione [

e —

Once the information
is complete click here
to add the pair

|[Add Matchad Pair Diamnnds]l

E—
O

Brand | [ |

S —

Cert Image (2

Choose from My images Use Select to add an
No 5ol image that is already
. elect ;
image e uploaded into Polygon
| Choose File | No file chosen
Remove (jpg, .oif, .png, .bmp, tif)

Additional Image

Choose from My images
No
image a3 [Select
| Choose File | No file chosen Use Choosg File to
Remove {700, oif_png. bmp, i) select an image

from your computer
"] © Polygon Exclusive

S E— U E—

Dimensions | || | % |
Enhancement [
Type | || Clarity Enhanced/Fracture
Filled

["] color Enhanced
"] HPHT Process
["] Laser Drilled

[ Irradiated
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3. Upload your inventory using an excel file

TRAINING MATERIAL

Useful Tip:
« Inorder to successfully upload inventory, you must first create a file that respects the Polygon format. Please refer to

sections 10 & 11 in this document for information on accepted formats.

e Go to “My Account”
e Go to “Inventory”

e In the diamonds section, click on “Upload from File”

& My Account (6) Forums Marketplace Auction Diamonds Jewelry Colored Stones Watches Trade Directory Q

(> message | (5] new Topic v ||[s] PostAd v |

Inbox (6) Inventory Profile Connections (D) Feedback Invoicing (0} Preferences

My Inventory
Diamonds [Manage/Edit] Watches [Manage/Edit] Selling Tools
Active: 15 Expired: 0 Active: 0 My Images
Advanced Search Advanced Search Tutorials

Add Single kem Add Single tem

| Upload From File |

Manage Virtual Inventory Access

Upload From File Inventory Settings

Listed Currency

e Select your Inventory File
o Click on the <Browse> button to select your inventory file.
= The diamond template can be found here as well

e Choose the type of Update

o The <Delete> option will delete all diamonds in your inventory and add the ones from the selected file.
o The <Update> option will update your diamond inventory and add the ones from the selected file.

Tutorial // Uploading your Diamond Inventory Page 6 of 31
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Diamonds - Upload Inventory

Add Single ltem | Add Matched Pair | Manage and Edit | Reverse Filters | Manage Virtual Inventory Access

N

Upload multiple items using a file

from your computer
» Download our Diamond Template
File Name

Action to take on your inventory Our Excel Template can '

Click Browse to .
é » View our Tutorial
select your excel

be downloaded here

@) Delete all your Items and only add the ones from the selected file.

Choose if you would like to delete

() Update and add the Items from the selected file. current inventory and replace with
selected file or update and add to
Associate an image file (optional) your current inventory

Browse... | (zip)

Upioad Click upload it. It will take 10-15
minutes to complete the upload

e Select your certificates and image file (optional)
o Click on the <Browse> button to select the zip file containing your certificates and images.
= Size of file cannot exceed 40M

e Please refer to the Add Certificates and Images to Uploaded Diamonds section below to find out more

You only need to upload a certificate or an image file once. All images are kept in the My Images section whether they are
used by an inventory Item or not. This means once an image is uploaded it can be used at any time in the future by simply
specifying the certificate or image filename in the inventory upload file.

Diamonds - Upload Inventory

Add Single ltem | Add Matched Pair | Manage and Edit | Rewverse Filiers | Manage Virtual Inventory Access

@

Upload multiple items using a file

File Name
Browse...
Action to take on your inventory

(@) Delete all your ltems and only add the ones from the selected file.

() Update and add the Items from the selected file.

To add a zip file with your
images use the Browse
button to select your file

Asscciate an image file {oplional)
Browse. .

Tutorial // Uploading your Diamond Inventory Page 7 of 31
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It could take between 10-15 minutes for the upload to go through. Once the inventory has been uploaded, you will
receive a direct message within your inbox inventory alerrts advising you that the transfer has been completed
successfully. Should any errors occur within the upload process, it will be specified within the direct message.

Inbox (1) § Inventory | Profile | Connections (0) Invoicing (0) | Preferences - Message | [ Topic v | [[3] Buyisen «
Ll Results Par Page: 25 50 100 500
_ _
Buy/Sell Aleris Messages 1- 1 of 1 (up to 2:14 PM)
Forum Alerts |,,-.I Vessage —
Saved . m
Sant e Upload results can be found Date Received - O
I-_'ﬂ CartMet Upload Resulis here. This will contain any errors 01735110 214 PM -
- BS5RQES ings that may have
M 1-10f1 (upto 214 PM or warnings v
o ' occurred with the file
SAMUEL SYLV IO Results Per Page: 25 50 100 500 -

@ @ Top Compose Direct Message

In order to maximize the value of the diamond database, the inventory must be as current as possible. All diamonds
entered into the database will expire in eight (8) days unless the seller extends the expiration date.

Please refer to the sections below to learn how to Extend Diamond Expiration and to Reinstate Expired Diamond.

You will receive a Direct Message in your inbox 3 days before your diamonds expire, reminding you to update your
inventory.

Polygon - Direct Message Reply

Categories Subject From Posted
DM - Direct Message Certhiet stones about to expire! th?ﬁ%gz?%gy . ousui, OC, CA 03/01/21 10:30 PM
You have 2 stones listed in CertMet which will expire tomorrow. J=!
Print
Please extend the expiration of these diamonds or update your inventory.
Forward
Save

Tutorial // Uploading your Diamond Inventory Page 8 of 31
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4. Upload via FTP Transfer

TRAINING MATERIAL

FTP uploads can be done through Polygon’s FTP server instead of through the website. This works best for member who have
large inventory files and large attachments. This information can also be provided to inventory software management tools

for automatic uploads.

e Rename your file

Attachment file

Pos#1 usemame

Pos#2 date ( YYYYMMDD )

Pos#3 always prod

Pos#4 import mode ("a" | "c" ) as they are online,(a) append to inventory, or (c)delete all current
inevntory and add this file.

Fos#6 folder code ("CS" ="Colored Stones”, "DM” = "Diamond”, "DP" = "Diamond Parcel”,

"W ="Jewelny”, "WA" ="Watch" )} ™ optional but recommended ***

o Examples:
= Inventory File: 92258 _20210310_prod_c._DM.csv
= Image Zip File: 92258 20210310_prod_c_DM.zip

o Please note the date of your file does not need to change each time

e FTP Details:
o ftp://diamondinv@ftp.polygon.net/
o Login Details
e User Name: diamondinv
e Password: Bky2Uch6

e FTP Transfers can be done directly through your computer if you are not using an inventory manage software.

o Inthe address bar of the new window type in: ftp://diamondinv@ftp.polygon.net/

4 Cut Mew item Open Select all
] X Y% -

w.| Copy path —T__'| Easy access = Edit Select none
Pin to Quick Copy Paste Move Copy Delete Rename Mew Properties . i
access #| Paste shortcut ta to - folder - History DD Invert selection
Clipboard Organize Mew Open Select
< « 4 ¥ Thelntemet » ftp.polygon.net v D
# Quick access This folder is empty.
[ Desktop
; Downloads

|=| Documents

= Pictures

= POG - Polygon (\sbvifill\marke
1. My Account

Tutorial // Uploading your Diamond Inventory Page 9 of 31
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TRAINING MATERIAL

o  You will be prompted for a User Name and Password
o Enter User Name: diamondinv
o Enter Password = Bky2Uch6
o Check the Box <Save Password>
o Click on the button <Log On>

? To log on to this FTP server, type a user name and password,

FTP server: ftp.polygon.net

IUser name: | diamondinw e |

|
Password: | |

e

After you log on, you can add this server to your Fa

Enter Fassword:
& FTP does not encrypt or encode passwords or data Blev2UchB
server. To protect the security of your passwaords S

[|Log on anonymausly Save password

Log On Cancel

e Drag and drop your zip file into the window. If you have multiple files, upload all of them in the same window.

o The inventory and/or images you have uploaded will be updated to Polygon in the following 5 minutes.

Home Share View
4, Cut Mew item } Cpen Select all
L X v] -

w-| Copy path —T_'| Easy access = Edit Select none
Pin to Quick Copy Paste Move Copy Delete Rename Mew Properties
access |7| Paste shortcut ta ta - folder - History DD Invert selection
Clipboard Organize MNew Open Select
+ "-_" > Thelnternet » ftp.polygon.net
SR —— 158518_20210311_prod_c_DMaxls
[ Desktop
; Downloads

|| Documents
&= Pictures

== POG - Polvaon (Wisbvifillvmarke

Tutorial // Uploading your Diamond Inventory Page 10 of 31
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5. Edit or delete existing inventory

e Goto “My Account”

e Go to “Inventory”

e Click on “Manage/Edit” in the Diamonds section

# | My Account (0) &0 Goto My Account
and choose

Inventory

Inbox (0) i Inventory | |

Auction

Diamonds . Jewelry . Colored Stones |

Watches

TRAINING MATERIAL

Trade Directory ©Q

Invanicing (0 Preferences

|EMessage| ||S| Topic ¥ |||§| Buy/Sell w |

To make changes or

My Inventory delete inventory
click here
Diamonds [Manage/Edit]
Active: 0 Expired: 0 Active: 0
+| Advanced Search +| Advanced Search
+| Add Single ltem +| Add Single ltem
/] +| Upload From File T ,' +| Upload From File
+/ Manage Virtual Inventory Access
Jewelry [Manage/Edit] Parcels [Manage/Edit]
Active: 0 Active: 0
+| Advanced Search +| Add Single Parcel
+| Add Single ltem +| Upload From File
/| +|Upload From File
Colored Stones [Manage/Edit] Virtual Inventory Settings [Manage/Edit]

Active: 2
+| Advanced Search
+| Add Single ltem

/| +| Upload From File

Tutorial // Uploading your Diamond Inventory

242 diamond(s) from 4 supplier(s)
il +'View Summary
+%iew my “irtual Inventory Store

+%Wiew Request for Information List

Selling Tools

My Images

Tutorials

Inventory Settings

Listed Cumrency
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To Delete:

TRAINING MATERIAL

e Your Entire Inventory - “Actions on All Inventory”, click on “Delete All” link

e Selected Items - “Action on Checked Items, check the box next to the items to delete and click on the “Delete” button

Diamonds - Manage and Edit User Guide
To Delete selected
items click on the box
next to the diamond

E Print this Page

Add Single ltem | Upload From a File | Add M; e Virtual Invento

Results 1 of 1 items found

STEED L (VTR and click Delete Sort By [ Stock # | Then [PriceiCarat (S/C1)_wv]
Fm“ | Extend Expiration|| More actions ® ascending ) Descending
Shape [ stock# [CE=T 1 1 Loty Dep Tbl  Dim Avl  Lab  Days
’—P—v‘ Shp  CIr (USD) (USD)

Carat Weight [ »eciz ;{ 5 E 10,000.00 10,000.00 Gla 8 Edit
[Min | Max | ——
calor 1 Results per page : 25 50 100 500
[Max  w]|[Min v]
Clarity
[Max v | [Min v
[ Search | [ Clear |

Advanced Search

Inventory Status

& Active 1
Expired O

Actions on All Inventory,

To Delete all your

Delete All Inventory click here

Extend Expiration
Change Availability
Change Pricing

Mark Az Polygon Exclusive
Download Inventory

To Edit:
e C(Click on the “Edit” link on the right hand side

e Changed the information you want to update and click “Save”

Diamonds - Manage and Edit User Guide

Print this Page
Add Single ltem | Upload From a File | Add Matched Pair | Reverse Filters | Manage Virfual Inventory Access a 9

Results 1 of 1 items found

Search My Inventory Actions on Checked ltems Sort By [Stock # | Then [Price/Carat (5/Ct) V]
|St‘“k # | [Delete] [Extend Expiration] | More actions v (®) Ascending ) Descending
Shape Cts/  Clai  $ICt Total$ )
| P vl D Stock # Shp Cir {USD) {USD) Dep Thbl Dim Avl Laky Days
Comal Weight [0 asc12 1o 10,000.00 10,000.00 Gla B
[Min | [Max | :
Colar 1 Results per page © 25 50 100 500
[Max | [Min v|
Clarity
[Max e |[Min v
[ Search | [ Clear |

PR .
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Diamonds - Edit Single ltem

Add Single ltem | Upload Froma File | Add Matched Pair | Manage and Edit | Reverse Filters | Manage Virtual Inventory Access

Certificate ldentification
If your diamond has been cerified by GCl, PGS, or one of the EGL labs in the United States, we may be able to automatically fill in mest fields. Just specify the lab and cerificate |D.

Lab [GlA ~| CertlD Use Certificate Information

Required Information
Carat weight T shape[Round V] Pavion (2] Paygon Certet
Culor Price per Carat[10000 _ |usD @ [ My InventoryPower
cemiE____ V] S S—
[save]
Optional Information k

Make your changes and

Cut Grade click Save. The changes will

Cert ""39"@ Choose from My images show up in the database in ose from My images
No [ [Select 3-5 minutes r [Select
. aR p -
image Upload image 5 - mHFdle image 5
(.Jpa, .gif, png, bmp, tif) (Jeg, .gif, jpng, bmp, tif)
Remove Remove

Tutorial // Uploading your Diamond Inventory Page 13 of 31
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6. Extend expiration date on your diamond inventory

TRAINING MATERIAL

Diamonds expire every 8 days; in order to maximize the value of the diamond database, the inventory must be as current

as possible.You will receive a message in your inbox 2 days before the diamonds expire, reminding you to update your

inventory
e Go to the “My Account” tab
e Got to “Inventory”

e Click on “Manage/Edit” next to the diamond category

A My Account (5)

Forums Marketplace Auction Diamcmds_:E Jewelr:.r_:EE Colored .’Stcmes_:EE Watches

Trade Directory Q)

Inbox (5) || inventory || Profile | Connections (0) | Feedback | Invoicing 0) | Preferences |E Message| |E| New Topic | | (5] Post Ad |
My Inventory
Diamonds [Manage/Edit]] Watches [Manage/Edit] Selling Tools

Active: 15 Expired: 0 Active: 0

Ny Images

Advanced Search
Add Single tem
Upload From File

Manage Virtual Inventory Access

Advanced Search
Add Single kem
Upload From File

Tuterials

Inventory Settings

Listed Currency

To Extend:
e Your Entire Inventory - “Actions on All Inventory”, click on “Extend Expiration” link

e Selected Diamonds - “Action on Checked Items, check the box next to the items to extend and click on “Extend

Expiration” button

Diamonds - Manage and Edit

User Guide

Print this Page
Add Single ltem | Upload From a File | Add Matched Pair | E g

To extend the expiration Access

on selected stones click
the box next to the
diamonds you want to
extend and click Extend
Expiration here p  Tbl Dim Avl  Lab

Resultz 1 of 1 items found
Search My Inventory

Actions on Checked Items

Stock #
5eleﬁl
| |

Shape Cts/
= [] stock# Sho Cir

[ aBCi2 1 IF - d Gla
RD E

Sort By [Stock # | Then [Price/Carat (S/Ct)  w|

Extend Expiratio

'@' Ascending ':::' Descending

Days

Carat Weight & Bdit

Caolar
[Max

Clarity
[Max

Results per page : 25 50 100 500

~ | [Min v

~ | [Min M
[ Search | |

Advanced Search

Clear |

Inventory Status

4 Active 1
Expired O

Actions on All Inventory

To extend the expiration
date for another 8 days on
ALL inventory click here

Delete All
Change Avsilability
Change Pricing
Mark As Polygon Exclusive
Download Inventory
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7. Reinstate expired diamonds

TRAINING MATERIAL

Expired stones are stones that you have not updated for 8 days. Expired stones will not show up in the diamond database,
however, they are still in the system. 20 days after the stone expires; the stone will be permanently removed from the
system.

e Go to “My Account”

e Go to “Inventory

e Click on “Manage/Edit”

#  MyAccount(5) Forums & Marketplace & Auction Diamonds . Jewelry . Colored Stones . Watches Trade Directory Q

|® Message| |EI New Topic ||?| Post Ad |

Inbox (5) Inventory Profile Connections (0} Feedback Invoicing (0} Preferences

My Inventory
Diamonds [Manage/Edit]{  Watches [ManageiEdit] Selling Tools
Active: 15 Expired: 0 Active: 0 My Images
Advanced Search Advanced Search Tulorials
Add Single tem Add Single tem
/ Upload From File Upload From File Inventory Settings

Manage Virtual Inventory Access
Listed Currency

e C(Click on the “Expired” Link
o Your Entire Inventory- “Actions on All Inventory”, click on “Reinstate Expired Items” link
o Selected Diamonds- “Action on Checked Items, check the box next to the items to extend and click on the

“Reinstate” button

Uzer Guide

Diamonds - Manage and Edit

Print this Page
Add Single tem | Upload From a File | Add Matehed Pair | Beverse Filters | Manage Virtual Inventory Access E 9

Results 1-2 of 2 tems found

Search My Inventory Actions on Checked ltems Sort By | Stock # - |Then | FricaiCarat (JiC)  w |
]

Stock # [ Delate ][Reinstate ]I Maore actions bt | @Ascending ODescending
| | Cts/ Clar/ $ict Total$
Shape ] stock= shp  Chr (USD) (LU5D) Dep Tl Dim Avl  Lab  Days
| bt | [} 04 SN 1,010.00 404.00 4 9:28 18 Edit
Carat Wight RD H
[pin | [mex IO 151 SH 572000 8537.20 52 G756 Tx7.05x4.75 Gl 18 Edit
Color RO o
| Wit 4 || i b | 1 Results per page © 25 50100 500
Clarity
| hia hd || hdin w |

[ Search ] [ Clear ]

Advanced Search

Inventory Status

Active 183

& Expired =2

Actions on All Inventory

Delete Al

Reinstate Expired tems

Change Availakbility
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8. Add pictures or certificates to uploaded inventory

TRAINING MATERIAL

e Go to “My Account”
e Go to “Inventory”

e Inthe “Selling Tool’s” box click on “My Images”

& My Account (5) Forums Marketplace Auction Diamc-nds_:Eé Jel.'.relry.:ié Colored Stones Watches Trade Directory Q)

|E MessageHTS] New Topic W |||_?| PostAd w |

Inbox (5) Inventory Profile Connections {0) Feedback Invoicing (0} Preferences

My Inventory
Diamonds [Manage/Edit] Watches [Manage/Edit] [ Selling Tools
Active: 15 Expired: 0 Active: 0
Wy Images
+| Advanced Search +| Advanced Search Tutorials

+| Add Single ftem +| Add Single kem

/4 +| Upload From File
+| Manage Virtual Inventory Access

+| Upload From File ( Inventory Settings

Listed Currency

e Go to “Upload Images”

Manage My Images

Search my Images

o O peie 2

Code/Filename

Matches : D

Title

I I

Current Total: &

Image Folders
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e You can add your pictures one by one or upload a zip file

TRAINING MATERIAL

o Choose the correct folder using the drop down arrow (diamonds, jewelry, colored stones, watches)
o Click Browse to find the image or zip file on your computer
o Click “Upload”

Manage My Images - Upload

Upload | b Upload using a zip file no
IUP|05d your |""5995| ploadimages one by |U|Jload multiple Images using a zip file @l larger then 40 MB here
one here
1. File HName

Zip File Name
Browse...
Image Title Destination Folder A
ol
| | hd choose the zip
2. File Name [Opioad] Gancel file from your

computer

Click Browse to select
the Image from your
Computer.

Image Title

I

3. File Name
Browse.
Image Title Destination Folder
| I vl
4. File Name
Use the drop down to
choose Diamonds
Image Title Destination Folder
| ]
5. File Name
Browse...
Image Title Destination Folder
| | v

Add rnc:re lines. {¥ou can add up to 10 images)
|Upload Images{[Cancel

e You will receive a message in your inbox letting you know if the images were successfully upload or if any errors occurred

52 ’ el .
Inbox (1) Inventory Profile Connections (0) Feedback Invoicing (0) Preferences Lfl] Message | |[\] Topic v L3 Buy/Sell v

Inbox Results Per Page: 25 50 100 500
[inventory (1)] :

Buy/Sell Alerts Messages 1-10f 1 (upto 2:14 PM)

Forum Alerts [Search Subject and Message ] B2 Deiete
Saved

6o _:“ Subject Upload results can be found Date Received 0

ILE} CertNet Upload Results here, This will contain any errors 01/25/19 2:14 PM O
M 1-1001 (Upto 214 or warnings that may have
x Lnd - occurred with the file
CAMUEL Syivio [ResulisPerPage:25 50 100 500 Deletd

@ @ Top Compose Direct Message
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e After the images are uploaded you must connect your inventory file with the images

TRAINING MATERIAL

o To link a photo with an inventory item you will need to enter the image name or certificate name in the
Certificate Image or Image column of your inventory file.

o Do notinclude spaces or symbols in the image name. Make sure that what is entered in the data file exactly
matches the image name that you have included in your image zip file. For example, to make it easy use your
stock number, such as HM1302. Once you have filled in your data file you can now re-upload this file and your
images will attach.

Diamonds:
A B C D E F e H | J
b | b | - b | - | | b | - e |
shape =™ Color  Clarity T °® '""W Lot # Stock # Lab Certificate D frertificate
1 Weight Carat Image
2 Round 11 S12 1000 HM1302 GIA HM1302
3
4
5
B
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9. Create a zip file for your diamond images & certificates

TRAINING MATERIAL

e Open the file on your computer that contains all your images
o We recommend naming your images by the stock number or certificate name

o Wealsorecommend reducing your images to 300 pixels wide by 300 pixels high with a medium to semi-excellent

resolution rating.

“- v op > ThisPC » Desktop » DiamondTrainlmages

7+ Quick access
[ Desktop
; Downloads
@ Documents ABC ABC2
&= Pictures
= POG - Polygen (\wsbvifill\marke

1. My Account
DiamondTrainingExcelFile ABC3 ABCA

POG
Uploads

@ OneDrive

[ Thiz P

e  “Select All”

Home Share View Picture Tools
_ ] T, T P o T -
=l I oy Cut 4 [E] x @ L._:JNEW itam \/] -Open HaSelect all | e—

w. Copy path -T__'| Easy access L;TEdit Select none

Pinto Cuick Copy Paste Move Copy Delete Rename Mew Properties

access |7] Paste shorteut to- to - - folder - History DDInvertseIection

Clipboard COrganize Mew Open Select

= v p » This PC » Desktop » DiamondTrainlmages

s+ Quick access

I Desktop

; Downloads

w2 ABC ABC2 ABC3 ABC4

= Documents

&= Pictures

= POG - Polygon (Vsbvifillymarke
1. My Account

e .o e
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TRAINING MATERIAL

e Right click on your selected images and choose “Send to” “Compressed (zipped) Folder”

¥

Share

U & Cut

% Copy path

Pinto Quack Copy Paste

Mo

Cspboard

€3 g

# Quick access
B Desktop
& Downloads

2 Documents

| Pictures

d Paste shorteut

*

.

-+

.

Manage

Picture Tooks

Move Copy
to~ o~

Organize

» Tha PC » Desitop > DiamondTramimages

= POG - Polygon (\\sbv1filT\marke #
1. My Account
DiamondTrainingExceiFile
POG
Uploads

@ OneDrive

3 This PC
B 30 Objects
[ Desktop
s Documents
& Downlosds
D Music
& Pictures
B Videos
s Local Disk (C)
% 2bush (\sbvifilT\users) (M)
= POG - Polygon (\\sbv1filT\marketpl

¥ Network

e Name your new zip file per the naming covention

o Polygonld_Date(yyyymmdd)_PROD_C_DM

ABC ABCZ
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T2 Mew item » \/ W ooen - Hseleaan
1 ] Easy access = A Edit Select none
New Properties r
folder . £ History & Invert selection
New Open Select
Open
Create a new video
Edt with Photos
Edit with Paimt 30
Set 25 desktop background
: ®
Print
o=
Cast to Device > i
R %
CRC SHA > -
i Edit with Notepad++ fsoms o)
Scan with Windows Defender... o
12 Share 4
Give access to >
El snagit > o
w—— Send to > ) Bluetooth device e
Cut 1 Compressed (zipped) folder '
Copy Desktop (creste chortcut)
% Documents
Create shortcut N 3
Dokt 443 Fax recipient
‘| Mad reciprent
_ e & DVD RW Drive (F)
Properties - sbush \\sbv1filT\users) (H:)
= POG - Polygon (\\sbv1filT\marketplaces\00. New Structure) (Z:)
N .
u ] 5
ABC3 ABC4 1234 20200310_P
ROD_C_DM
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10. Diamond File Upload Formats & Requirements

TRAINING MATERIAL

The Diamond file format can either be a CSV (comma separated values) or an Excel spreadsheet. If you wish to use the
Excel format, you can download our Diamond Excel Template as a starting point.

The Diamond format allows you to send columns of information in any order as long as the column names are correctly
specified in the first row. This is already done in our Excel template but if you are creating a file from scratch, please refer

to the table below for the correct names for each column.

Mandatory fields are the following:

e Shape

e Weight

e Color (or Fancy Color)
e Clarity

e Price Per Carat

All other fields are optional but we encourage you to send as much information as possible in order to give your inventory
the most visibility possible. For any field you do not wish send us, simply leave the column blank or remove the column
entirely.

Multiple equivalences are accepted for the same value. For example, RD, RBC, BR, RND and B are acceptable values for
the "Round" shape. See the table below for the equivalences for each field.

For numbers, be sure to use the number zero, not the text letter "O". Do not enter any symbols such as percent signs (%)
or dollar signs ($).

To accommodate the information provided by diamond grading laboratories, you have the ability to enter weight with up
to four (4) decimal places, depth with up to four (4) decimal places, and table with up to one (1) decimal place. Please note
that CertNet™ results will show weight with two (2) decimal places, depth with one (1) decimal place, and table as a whole
number. However, by viewing the stone's details, you will be able to view the weight with four (4) decimal places.

Column Position Column Name Accepted Values Accepted Equivalences
1 A Shape Asscher AS, ASH, A, AC, SQE, Square Emerald, SQEM
Baguette BG, BAG, BGT
Briolette BT
Bullets BU
Circular Brilliant RUB, CIRB, CIR, Cl, URB, Circular_Brilliant
Cushion CU, CUS, C, CUSHIONBRILLIANT, CB, C,
CUSHION MODIFIED,
Emerald EC, EM, E
Flanders FB, FL, FC, FLANDERSBRILLIANT
Half Moon HM, HMB
Heart HS, H
Hexagon HEX, HEXAGONAL
Heptagonal HEP
Kite KT, K
Lozenge LO, LZ, LOZ
Marquise MQ, M, MARQ
Octagonal oC
Old European OE, EU
Old Miner oM, OMB

Tutorial // Uploading your Diamond Inventory
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Column Position

2 B
3 C
4 D
5 E
6 F
7 G
8 H
9 I
10 J
11 K
12 L
13 M

Column Name

Carat Weight

Color

Clarity

Price per Carat

Lot #

Stock #

Lab

Certificate ID

Certificate Image

Additional Image

Dimensions

Depth %

Tutorial // Uploading your Diamond Inventory

Accepted Values

TRAINING MATERIAL
Accepted Equivalences

Other OT, X, OTHR

Oval ov, O, 0S

Pear PS, P

Princess PR, PRN, PRIN, PN, PC

Radiant RA, R, RC, RAD

Renaisance RN

Rose Cut RS, ROSE

Round RD, RBC, BR, RND, B, Brilliant, Round Brilliant
Shield SH, SD, SHD, SHLD, SHIELD

Square MSQ, SQ, SRA, MSQ

Star ST, S

Tapered Baguette TBAG, TB, TAP, TAPP

Trapezoid TP, TRAP, TRAPB, TZ

Triangular TR, T, TRI, TRIL, TRILL, TRIB, TRL, TRIANGLE,

TRILLION

Any positive number with up to four decimal places

Any letter D-Z or none if using fancy
Also, the following color ranges are supported:
O-P, Q-R, S-T, U-V, W-X, Y-Z

LC, FL, IF, VVS1, VVS2, VS1, VS2, SI1, S12, SI3, 11, 12, 13, N/A
A blank value will default to N/A

Any positive number with up to two decimal places.

Any alphanumeric sequence, up to 15 characters. This field is required for
matched pairs. Please note, lot # does not show in results, it is for your
reference only.

Any alphanumeric sequence, up to 30 characters. This field is required for
matched pairs.

GIA, EGLUSA, EGLNY, EGLLA, AGS, PGS, IGl, HRD, AA&GO, AGA, AIG, DPL,
DRL, DTL, GCAL, GemScan, GGL, GHI, GQl, IDL, IGI Pre-Cert, NGLC, IGI-NY,
VGR, WGI, GEMLAB NZ, Other, NONE

Any alphanumeric sequence, including all numbers and spaces as listed on
the certificate

Certificates can be a GIF, JPG, PNG, BMP, TIF image or PDF file.
Provide the name of a file uploaded separately in a ZIP file or already
available in your Polygon image database.

Images can be a GIF, JPG, PNG, BMP or TIF file.
Provide the name of a file uploaded separately in a ZIP file or already
available in your Polygon image database.

Must be of the format a x b x ¢, where a, b and c are positive numbers with
up to two decimal places. All three dimensions must be provided. For
example: 5.64x5.51x3.90

A positive number with up to four decimal places
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Column Position

14 N
15 (0]
16 P
17 Q
18 R
19 S
20 T
21 u
22 \
23 w
24 X
25 Y
26 z
27 AA
28 AB

Column Name
Table %

Crown Angle
Crown %
Pavilion Angle
Pavilion %

Girdle (thinnest)

Girdle (thickest)
Girdle %

Culet Size

Culet Condition

Polish

Symmetry

Fluorescence Color

Fluorescence Intensity

Enhancement Types

Tutorial // Uploading your Diamond Inventory

TRAINING MATERIAL
Accepted Values Accepted Equivalences
A positive number with zero or one decimal places

A positive number with zero or one decimal places
A positive number with up to two decimal places
A positive number with zero or one decimal places

A positive number with up to two decimal places

Extremely Thin XTN, ETHN, ETN, EXTHN, EXTN
Very Thin VTN, VTHN

Thin TN, THN

Slightly Thin STN, STHN

Medium M, Med

Slightly Thick STK, STHK

Thick TK, THK

Very Thick VTK, VTHK

Extremely Thick XTK, EXTHK, XTHK, EXTK, ETHK, ETK

Same as Girdle (thinnest)

A positive number with up to two decimal places

None N

Very Small VS

Small S

Medium M

Slightly Large SL, Slight Large

Large L

Very Large VL

Extremely Large EL, XL

Pointed P

Chipped C

Abraded A

Poor P

Fair F

Good G, GD

Very Good VG, VERY G, V GOOD, V. GOOD
Excellent X, EX, EXCEL, EXCELL
Ideal ID

Same as Polish

Blue, Yellow, White

None N
Very Slight VSL
Slight SL
Faint F
Medium M
Strong S
Very Strong VS

Up to 4 values or shortcut codes may be used if separated by a pipe (/).
Example CE[LD][IRR
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TRAINING MATERIAL

Column Position Column Name Accepted Values Accepted Equivalences
Clarity Enhanced or Fracture Filled CE
HPHT Process HPHT
Laser Drilled LD
Irradiated IRR
29 AC Remarks Any alphanumeric sequence, up to 100 characters
30 AD Availability Availability defaults to "Not Specified" if left blank
Guaranteed Available G
On Memo On Memo
Cash Only Cash Only
Not Specified
31 AE Is Active Y or N - defaults to Y if left blank
32 AF Fancy Color Main Body Black BK
Blue B
Brown BN
Chameleon CH
Golden Champagne GC
Gray GY
Green G
Orange 0]
Other X
Pink P
Purple PL
Red R
Violet \
White w
Yellow Y
33 AG Fancy Color Intensity Faint FT
Very Light VL
Light L
Fancy Light FL
Fancy F
Intense I
Brilliant B
Vivid \
Deep D
Dark DK
34 AH Fancy Color Overtone Any alphanumeric sequence, up to 20 characters
35 Al Is Matched Pair Y or N - defaults to N if left blank
36 Al Separable Y or N - defaults to Y if left blank
37 AK Matching Stock # Any alphanumeric sequence, up to 30 characters. This field is required for

matched pairs.
Important: The alphanumeric sequence in this field is the one from the
diamond you want to match.

38 AL Pavilion Separate authorized pavilions using the pipe ([) character. Polygon

CertNet as default if left blank.
Polygon CertNet, Inventory Power
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TRAINING MATERIAL

Column Position Column Name Accepted Values Accepted Equivalences

39 AM Syndication This field specifies the websites where you can syndicate your inventory.
Authorization is required. Please contact your account manager for more
details.

40 AN Cut Grade You must specify GIA, any EGL, AGS, PGS, AGA or IGl lab in order to add cut
grade.
Ideal I, ID, Ideal
Excellent X, EX, Excellent, Excel, Excell
Very Good VG, Very G, V Good, Very Good, V.

Good

Good GD, G, Good
Fair F, Fair
Poor P, Poor

41 AO External Url Complete URL address to an external site showing additional information

about the diamond. The address address must start by http:// or https://
Video Links can be added here

42 AP Stone Location Country The country where the stone is located.

43 AQ Stone Location State Prov The state, province or region where the stone is located.

44 AR Polygon Exclusive Yes Y, YES
No N, NO

45 AS Girdle Condition Polish P
Partly Faceted PF
Smooth S
Rough R
Bruted B
Faceted F

46 AT Producing Lab A.D. Van-Daaz
ALKOR- D LLC

American Grown Diamonds
Bluemoon LLC
Chatham
Created Brilliance LLC
DeBeers
Forever Grown Diamonds FGD
Gemesis
Green Rocks Diamonds
MiaDonna
New Diamond Era
Numined Diamonds
New Diamond Technology
Renaissance
Silk Manufacturing
Sola Diamonds
Stauer
Takara
Unique Lab Grown Diamond ULGD
Unknown

47 AU Brand 88-Cut
Amadena
Amore
Arctic Fox
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Column Position Column Name Accepted Values Accepted Equivalences
Arctic Glaciers
Arctic Love
Arctic Promise
Canada Mark
Canadia
Canadian Bridal
Canadian Diamond Certificate
Canadian Diamonds By Columbia
Canadian Goose
Canadian Ideal Love
Canadian Star
Diamond Gallery
Eskimo Arctic Ice
Exclusive Mappins
Fire of the North
Hallmark of Quality
Heart's On Fire
Ice Forever
Ice Paradise
Ice with Passion
Jubilee
Maple Leaf
Maximum Brilliance
Nordic Fire
Peoples Canadian
Polar Bear
Polar Ice
Polar Star
The Caprice
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11. Parcels File Upload Formats & Requirements

The Diamond Parcel format can either be a CSV (comma separated values) or an Excel spreadsheet. If you wish to use the
Excel format, you can download our Diamond Parcel Excel Template as a starting point.

The Diamond Parcel format allows you to send columns of information in any order as long as the column names are
correctly specified in the first row. This is already done in our Excel template but if you are creating a file from scratch,
please refer to table 1 below for the correct names for each column.

Mandatory fields are the following:

e Shape

e Min and Max Measurement Units (Carat/ Sieve/ Pcs Ct/ Girdle Diameter)
e or

e Total Weight and Stones in Parcel

e Color Min

e Color Max

e Clarity Min

e Clarity Max

e Total Parcel Price
e Stock Number

All other fields are optional but we encourage you to send as much information as possible. For any field you do not wish
send us, simply leave the column empty (but leave the column name) or remove the column entirely.

If you are already sending an inventory file without column names, the pre-defined order specified in the table below is
still supported.

The simplest way to upload parcels is by using the number of stones and the total carat weight. See Note 1 below for
explanations.

We will accept multiple equivalences for the same value. For example, RD, RBC, BR, RND, B, Brilliant and Round Brilliant
are all acceptable values for the "round" shape. See the table below for the equivalences for each field.

For numbers, be sure to use the number zero, not the text letter "O". Do not enter any symbols such as percent signs (%)
or dollar signs (S).

Table 1: Data and column order required for Diamond Parcel format

Order Fields Required/Not Description/Values Accepted Values
1 Shape Yes Round Round, RD, RBC, BR, RND, B, Brilliant, Round Brilliant
Pear Pear, PS, P
Emerald Emerald, EC, EM, E
Radiant Radiant, RA, R, RC
Princess Princess, PR, PRN, PRIN, PN, PC
Cushion Cushion, CU, CUS, C
Old European Old European, OE, EU
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TRAINING MATERIAL

Trapezoid Trapezoid, TP, TRAP, TRAPB, TZ
Half moon Half moon, HM, HMB
Baguette Baguette, BG, BAG

Oval Oval, OV, O, 0S

Marquise Marquise, MQ, M, MARQ
Heart Heart, HS, H

Hexagon Hexagon, HEX, HEXAGONAL
Tapered Baguette Tapered Baguette, TBAG
Triangular Triangular, TR, T, TRI, TRIL, TRILL, TRIB, TRL, TRIANGLE, TRILLION
Asscher Asscher, AS, ASH, A, AC
Star Star, ST, S

Old Miner Old Miner, OM

Bullets Bullets, BU

Octagonal Octagonal, OC

Kite Kite, KT, K

Lozenge Lozenge, LO, LOZ, LZ
Flanders Flanders, FB, FL, FC

Rose Cut Rose Cut, ROSE

Briolette Briolette, BT

Shield Shield, SH, SD, SHD, SHLD
Square Square, SQ, MSQ

Other Other, OT, X

The unit of measurement for the

2 Measurement Unit See note 1 .
parcel. Options are:
® Sieve For Sieve use : SIV
e  (Carat Weight For Carats use : CWT
e Pcs/Ct For Pcs / Ct use : PPC
e  Girdle Diameter(mm) For Girdle Diameter use : GDM
For sieve: Sieve values entered must be in the conversion chart to
be accepted. See Note 2: Conversion Chart, which includes the
Sieve values accepted.
For carats: Any positive number with up to four decimal places
For Pcs / Ct : Any positive number with this format:
3 e Dometer iy ST Tt you chose
¥ e 1/Number with up to 4 decimal places
e ex:1/200
For Girdle Diameter use: Any positive number with up to four
decimal places. Note: One of Min or Max values must be above
0.9 mm
Carat / Sieve / Pcs Ct / The Max value of the
4 . . S te 1 . S b
Girdle Diameter (Max) ee note measurement unit you chose ee above
. The total weight of th li .
5 Total weight Yes € total welght ot the parcelin Any positive number
carats
6 Stones in Parcel See note 1 The number of stones in the parcel Any positive number
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Any letter D-Z or O-P, Q-R, S-T, U-V, W-X, Y-Z

7 Color Min Yes The Min value of the color range  Note: If a Fancy color is uploaded, see #27, Color Min and Max are
not required
Any letter D-Z or O-P, Q-R, S-T, U-V, W-X, Y-Z
8 Color Max Yes The Max value of the color range Note: If a Fancy color is uploaded, see #27, Color Min and Max are
not required
9 Clarity Min Yes The Min value of the clarity range LC, FL, IF, VVS1, VVS2, VS1, VS2, SI1, SI2, SI3, 11, 12, 13, N/A
10 Clarity Max Yes The Max value of the clarity range LC, FL, IF, VVS1, VVS2, VS1, VS2, SI1, SI2, SI3, 11, 12, 13, N/A
11 Total Parcel Price Yes The total price of the parcel Any positive number with up to four decimal places
12 Lot Number No A r.efere.nce number that you use Any alphanumeric sequence, up to 15 characters.
to identify your parcel
A reference number that you use .
13 Stock Number Yes . . Any alphanumeric sequence, up to 20 characters.
to identify your parcel
AGA, AGS, AIG, DPL, DRL, EGL Belgium, EGL Israel, EGL
Consultation, EGLLA, EGLNY, EGLUSA, EGLSA, EGL Turkey, EGL
International, GIA, GQI, HRD, IGl, IGI-NY, |Gl Pre-Cert, PGS, Other,
Shortcuts:
. . EGLUSA = EGLUS, EGL US
14 Lab No LLipc‘:J'ri;ibc';g:i‘la:ﬁfrmt‘;":'Ch EGL Israel = EGLI, EGLIS, EGLISR, EGL I, EGL IS, EGL ISR
J EGL Belgium = EGLB, EGL B, EGLBL, EGL BL
EGL Consultation = EGLC, EGL C
EGL Turkey = EGLT, EGLT
EGL International = EGLINT, EGL INT, EGLIN, EGL IN
EGL India = EGLID, EGL ID, EGLIND, EGL IND
15 Certificate ID No Any alphanumen.c.sequence, including all numbers and spaces as
listed on the certificate
Certificates can be a GIF, JPG, PNG, BMP, TIF image or PDF file.
16 Certificate Image No Provide the name of a file uploaded separately in a ZIP file or
already available in your Polygon image database.
Images can be a GIF, JPG, PNG, BMP or TIF file. Provide the name
17 Additional image No of a file uploaded separately in a ZIP file or already available in
your Polygon image database.
Poor Poor, P
Fair Fair, F
Good Good, G
18 Polish Min No
Very Good Very Good, VG, VERY G, V GOOD, V. GOOD
Excellent Excellent, X, EX, EXCEL, EXCELL
Ideal Ideal, ID
19  Polish Max No See above see above
Poor Poor, P
Fair Fair, F
Good Good, G
20 Symmetry Min No
Very Good Very Good, VG, VERY G, V GOOD, V. GOOD
Excellent Excellent, X, EX, EXCEL, EXCELL
Ideal Ideal, ID
21 Symmetry Max No See above see above

22 Enhancement Types No
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Clarity Enhanced or Fracture
Filled

HPHT Process

Laser Drilled

Clarity Enhanced or Fracture Filled, CE
HPHT Process, HPHT

Laser Drilled, LD

Irradiated, IRR
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23
24

25

26

27

28

29

30

Make

Remarks

Availability

Is Active

No
No

No

No

Fancy Color Main Body No

Fancy Color Intensity No

Min

Fancy Color Intensity

Max

Separable

No

Polygon

Irradiated

Description of the parcel

Description of the parcel

Describes the availability of the
parcel

Controls if you parcel appears in
search results or not.

Very Light
Light
Fancy Light
Fancy
Intense
Brilliant
Vivid

Deep

Dark

See above

Describes whether the parcel is
separable or not

TRAINING MATERIAL

Note: Up to 4 values or shortcut codes may be used if separated
by a pipe (]).

For example CE|LD|IRR

Any alphanumeric sequence, up to 4000 characters

Any alphanumeric sequence, up to 4000 characters

Guaranteed Available or G

On Memo
Cash Only

Not Specified
Note: Availability defaults to "Not Specified" if left blank

Y or N - defaults to Y if left blank

Blue, Pink, Green, Yellow, Orange, Brown, Black, Red, Gray, White,
Other

Very Light, VL
Light, L

Fancy Light, FL
Fancy, F
Intense, |
Brilliant, B
Vivid, B

Deep, D

Dark, DK

See above

YesorY
No or N
Note

Note 1: You must use a) 1 of the 4 measurement units (Carat / Sieve / Pcs Ct / Girdle Diameter) OR b ) add values in both these fields: Total
Weight and Stones in Parcel. DO NOT use both together.

If using Total weight and Stones in Parcel only, we will divide the Number of stones by the Total weight and derive Pcs/Carat unit. Ex: Stones:
2,000 Weight: 20 >>> Pcs/Carat: 1/100

Note 2: Conversion chart between Parcel measurement units

Pcs/Ct

Min
1/265
1/200
1/180
1/150
1/130
1/110
1/100
1/90
1/75
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Max  (+)
1/1000 000
1/265 00
1/200 0O
1/180 1
1/150 1.5
1/130 2
1/110 2.5
1/100 3
1/90 3.5

()
00
0

1
1.5
2
2.5
3
3.5
4

Min
0.9
1
1.05
1.1
1.15
1.2
1.25
1.3
1.35

Max
1
1.05
1.1
1.15
1.2
1.25
13
1.35
1.40

Sieve Size Girdle Diameter (mm) Weight (ct)

Min  Max
0.0 0.005
0.005 0.0066
0.0066 0.007
0.007 0..0076
0.0076 0.0081
0.0081 0.0086
0.0086 0.0092
0.0092 0.0098
0.0098 0.012
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\l/
&2 Polygon

1/65 1/75
1/60 1/65
1/55 1/60
1/50 1/55
1/40 1/50
1/33 1/40
1/30 1/33
1/25 1/30
1/22 1/25
1/20 1/22
1/18 1/20
1/17 1/18
1/16 1/17
1/15 1/16
1/13 1/15
1/11 1/13
1/10 1/11
1/9 1/10
1/8 1/9
1/75 1/8
1/6.5 1/7.5
1/6  1/6.5
1/5.5 1/6
1/5.251/5.5
1/4.751/5.25
1/4.5 1/4.75
1/4.251/4.5
1/4  1/4.25
1/3.701/4
1/3.331/3.70
1/3  1/3.33
1/2.5 1/3
1/2.221/2.5
/2 1/2.22
1/1.671/2
1/1.541/1.67
1/1.431/1.54
1/1.331/1.43
1/1.251/1.33
1/1.111/1.25
/1 1/1.11
/1 11
1/0.831/1
1/0.771/0.83
1/0.711/0.77
1/0.651/0.71
1/0.59 1/0.65
1/0.541/0.59
1/0.511/0.54
1/0.47 1/0.51
1/0.451/0.47
1/0.441/0.45

Tutorial // Uploading your Diamond Inventory

4 45 14
45 5 145
5 55 150
55 6 155
6 65 16
65 7 1.7
7 75 18
75 8 19
8 85 20
85 9 21
9 95 22
9.5 10 23
10 10524
10511 25
11 11526
11512 2.7
12 12528
12513 29
13 1353
13514 31
14 14532
14515 33
15 15534
15516 3.5
16 16.53.6
16.517 3.7
17 17538
17518 3.9
18 1854
18519 41
19 19.54.2
19520 43
20 21 44
21 22 47
22 23 49
23 24 510
24 25 530
25 26 55
26 27 5.7
27 28 5.9
28 29 6.1
29 30 6.3
30 31 65
31 32 6.7
32 33 6.9
33 34 71
34 35 73
35 36 75
36 37 7.7
37 38 7.9
38 39 81
39 40 83

1.45
1.50
1.55
1.6
1.7
1.8
1.9
2.0
2.1
2.2
2.3
2.4
2.5
2.6
2.7
2.8
2.9
3
3.1
3.2
3.3
3.4
3.5
3.6
3.7
3.8
3.9
4
4.1
4.2
4.3
4.4
4.7
4.9
5.10
5.30
5.5
5.7
5.9
6.1
6.3
6.5
6.7
6.9
7.1
7.3
7.5
7.7
7.9
8.1
8.3
8.5

0.012
0.013
0.14
0.015
0.018
0.021
0.026
0.030
0.034
0.041
0.046
0.051
0.058
0.065
0.072
0.077
0.083
0.098
0.110
0.117
0.129
0.145
0.153
0.134
0.182
0.198
0.206
0.230
0.248
0.256
0.265
0.300
0.330
0.40
0.45
0.50
0.60
0.65
0.70
0.75
0.80
0.90
1.0
1.10
1.20
1.30
1.40
1.55
1.70
1.85
1.95
2.15

0.013
.014
0.15
0.018
0.021
0.026
0.030
0.034
0.041
0.046
0.051
0.058
0.065
0.072
0.077
0.083
0.098
0.110
0.117
0.129
0.145
0.153
0.164
0.182
0.198
0.206
0.230
0.248
0.456
0.265
0.300
0.330
0.40
0.45
0.50
0.60
0.65
0.70
0.75
0.80
0.90
1.0
1.10
1.20
1.30
1.40
1.55
1.70
1.85
1.95
2.15
2.20

TRAINING MATERIAL
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